
PEOPLES CONGREGATIONAL UNITED CHURCH OF CHRIST
PURCHASE/PAYMENT REQUEST VOUCHER

ORGANIZATION/AUTHORIZED SIGNATURE REQUIRED BELOW


AMOUNT:	$_______________   		   DUE DATE: __________________

PLEASE NOTE:    COPY OF ORIGINAL INVOICE/RECEIPT MUST BE ATTACHED

MAKE CHECK PAYABLE TO:  ______________________________________________________

Provide Telephone Number for New Vendors:    ________________________________

Is this payment required by a contractual agreement? _________Yes    _____________No

For a new vendor, a W-9 must be attached to the voucher and the contract, if applicable.  A check cannot be issued without these items.  

Will Pick-up at Church:	Yes____		No __ __
Is the following address a new address for this vendor?   Yes  ______      No  _______

ADDRESS:   	_______________________________________________________________________

____________________________________________________________________________________
				
____________________________________________________________________________________
		
PURPOSE:   __________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________



Please charge this item to budget line-item number:   _____________________________
			  
REQUESTED BY:   ____________________________     DATE:  	_________________________ 
	                      (Signature-Budget Manager)
(Requestor: Do not write below this line)
_____________________________________________________________________________________	


BANK ACCOUNT NUMBER:       _______________

GL Account Number: ____________________________   Amount: $____________________

GL Account Number: ____________________________   Amount: $____________________  


APPROVED BY: ________________________________________   DATE   _________________
                                              (Signature - Financial Officer) 
Rev. 11-2023F
